Att arrangera fest pa Konstnarliga fakulteten

Vad roligt att ni vill arrangera en fest. Det finns lite olika satt att arrangera fest. Det ni
behover fundera pa forst ar om ni vill att besdkarna tar med sig alkohol, om ni vill sdlja
alkohol eller om det ska vara ett alkoholfritt event.

Vi planerar ett alkoholfritt event

Om det inte finns ndgon alkohol pa tillstallningen sa behover ni varken tillstand eller vakt.
Daremot maste ni utrymma skolans lokaler utifran de regler som finns for lokalerna.
Vanligtvis ar det 24.00 som galler.

Vi planerar ett event med alkohol men inte till férsaljning

Om ni inte planerar att sdlja alkohol pa festen sa behover ni inget alkoholtillstand. Daremot
behovs det en vakt. Vanligtvis ar det fran 23.00 som den bokade vakten maste vara pa plats
for att ni ska fa vistas i lokalerna. Regler kring detta skiljer sig institutionerna emellan sa det
ar viktigt att ni hor med ledningen och husvarden for skolan angdaende detta.

Vi planerar ett event dar vi kommer att sdlja alkohol

Om ni tanker sdlja alkohol pa festen sa maste ni ha ett alkoholtillstand och en vakt.
Tillstandet galler for den lokal dar alkoholen serveras och maste vara giltigt hela
serveringstiden. Vakten maste vanligtvis vara pa plats efter 23.00. Regler kring detta skiljer
sig institutionerna emellan sa det ar viktigt att ni hor med ledningen och husvarden for
skolan angdende detta.

Alkoholtillstand och serveringsansvarig

For att fa salja alkohol pa fest vid Konstnarliga fakulteten, HSM och HDK-Valand, sa maste
man inforskaffa ett alkoholtillstand. Detta tillstand heter "tillfalligt serveringstillstand for
slutna sallskap" och soks via Tillstandsenheten i Goteborg. Att soka tillstand kostar 500kr for
ansokningsavgift och darefter 100kr per serveringsdatum. Alltsa kostar en ansékan som
inkluderar ett datum for fest totalt 600kr. Denna faktura betalar vi pa Konstkaren forutsatt
att ni sokt och fatt godkant studiesociala medel for denna kostnad vilket forklaras langre ner.
De som ar firmatecknare for Konstkaren har genomgatt en utbildning i alkohollagen och
kommer att sta pa kontraktet for alkoholtillstandet. For att fa detta tillstand kravs det dven
att en serveringsansvarig ar pa plats och deltar under hela eventet, fran bérjan till slut. En
serveringsansvarig ar en student fran Konstnarliga fakulteten som har gatt en sarskild
utbildning som heter SUS, ”utbildning serveringsansvarig for studenter”. Det finns flertalet



studenter som gatt denna utbildning. Fér mer information kring vilka studenter som har
utbildat sig eller for att utbilda sig var god kontakta Konstkaren, info@konstkaren.gu.se.

Lank till Tillstandsenheten i Géteborg:
https://goteborg.se/wps/portal/start/foretag/tillstand-och-regler/serveringstillstand/ansok-
om-serveringstillstand/Serveringstillstand-for-

inbjudna/!ut/p/z1/04 Sj9CPykssyOxPLMnMzOvMAfljo8ziAwy9Ai2cDBON NOt3Qw8Q7wD3Py
8ffzDjM31wwkpiAJKG-AAjgb6BbmhigDTiHsJ)/dz/d5/L2dBISEVZOFBIS9nQSEh/

Alkohollagen

Det ar extremt viktigt att ni som arrangerar festen foljer det som star i alkohollagen for
servering av alkohol. Detta kan annars fa forodande konsekvenser for er och for var
organisation. Exempelvis sa ar straffet fangelsestraff for den som serverat alkohol felaktigt.
Exempel pa straffbar servering: att servera en minderarig, att [3ta besdkare ta med sig
alkohol utanfor festlokalens granser eller att servera nagon som ar markbart berusad. Den
som ar serveringsansvarig pa festen har som ansvar att utbilda all personal i alkohollagen
som ska servera alkohol pa festen.

Vakt

Om festen pagar efter 23:00 krévs det att ni bokar en vakt. Detta goérs av husvarden for den
institution dar festen halls. Om ni inte vet vem som ar husvard pa er institution sa kan ni
kontakta ledningen. Vakten brukar kosta omkring 1500-1800kr beroende pa hur lange festen
pagar vilket paverkar vaktens arbetstid. Denna faktura betalar vi pa Konstkaren férutsatt att
ni sokt studiesociala medel och fatt godkant for denna kostnad vilket forklaras langre ner.

Email till institutionerna
HSM: serviceexpedition@hsm.gu.se

HDK-Valand: info@akademinvaland.gu.se

Soka studiesociala medel

For att finansiera er fest har de som ar medlemmar i Konstkaren mojligheten att soka
studiesociala medel hos Konstkaren. For att ska medel maste man alltsa vara medlem. Ni
kan exempelvis soka pengar till att betala alkoholtillstand och vakt. For att fa studiesociala
medel har vi pa Konstkaren som riktlinjer att 50% av besdkarna pa festen ar medlemmar i
Konstkaren och att festen ar 6ppen for sa manga studenter pa Konstnarliga fakulteten som
mojligt. Ansokan om studiesociala medel maste goéras minst 3 veckor innan eventets datum.
Ett litet tips ar att skicka in den 1 manad innan eventets datum for att vara pa den sakra
sidan. Det ar férbjudet att anvanda studiesociala medel for inkép av alkohol. Inkép av
alkohol far ni finansiera pa egen hand. Om man képer alkohol pa Systembolaget kan man
lamna tillbaka det som blir 6ver efter festen och bli aterbetalad om férpackningen
fortfarande ar forsluten och orord. Angdaende eventuella ekonomiska vinster som gors i



samband med forsaljning pa festen var god hor av er till info@konstkaren.gu.se. Lank till att
sdka studiesociala medel hos Konstkaren: https://www.konstkaren.se/apply-for-funding

Bokning av lokal och stadning

Det ar viktigt att att boka lokal i god tid och att dven boka stadning eller sammanstalla ett
stadningsteam, exempelvis ndgra studenter som jobbar pa festen som kan stanna kvar och
stdda noggrant. Vi har fatt in flera klagomal fran personal pa Konstnarliga fakulteten

som uppger att studenter ibland har varit slarviga med stadningen.

Email till institutionerna
HSM: serviceexpedition@hsm.gu.se

HDK-Valand: info@akademinvaland.gu.se

Hor gdrna av er om ni har ndgra fragor angaende arrangering av fest!

Vanligen,
Konstkaren

info@konstkaren.gu.se.



To arrange a party at the Faculty of Fine, Applied
and Performing Arts

How great that you want to arrange a party. There are a few different ways to arrange a
party. What you need to think about first is if you want visitors to bring alcohol, if you want
to sell alcohol or if it should be an alcohol-free event.

We are planning an alcohol-free event

If there is no alcohol at the event, you do not need permission or guard. However, you must
leave the school based on the rules that exist for opening times. Usually students has to
leave the buildings at 24.00.

We are planning an event with alcohol but no sales

If you do not plan to sell alcohol at the party, you do not need an alcohol permit. However, a
guard is needed. Usually it is from 23.00 that the booked guard must be present at the party
for you to stay and continue your party. Rules regarding this matter are different between
the institutions so it is very important that you consult with the management of your school
and host in charge of the institution house.

We are planning an event where we will sell alcohol

If you intend to sell alcohol at the party, you must have an alcohol permit and a guard. The
permit applies to the premises where the alcohol is served and must be valid throughout the
whole serving time. The guard usually has to be present at the party from 23.00. Rules
regarding this matter are different between the institutions so it is very important that you
consult with the management of your school and host in charge of the institution house.

Alcohol permit and serving manager

In order to sell alcohol at a party at the Faculty, HSM and HDK-Valand, you must obtain an
alcohol license, alcohol permit. This condition is called "temporary license for closed parties"
and is applied for through the licensing authority, Permit Unit in Gothenburg,
Tillstandsenheten. Applying for a permit costs 500kr for the application fee and then 100kr
per serving date. In other words, one application which includes one date for one party has a
total cost of 600kr. We will pay this invoice at Konstkaren, in order that you have applied for
and received approved study social funding for this cost, which is explained further down.
Those who are authorities or the firm of Konstkaren has a diploma of education in the



alcohol law of Sweden and will be in charge of the contract for the alcohol license. To obtain
this permit, it is also required that a serving manager be present and participate throughout
the event, from start to finish. A serving manager is a student from the faculty who has
completed a special education called SUS, "education of serving management for students".
There are many students who have completed this education. For more information about
who has this education or if you want this education, please contact Konstkaren at
info@konstkaren.gu.se.

Link to the license authority in Gothenburg:
https://goteborg.se/wps/portal/start/foretag/tillstand-och-regler/serveringstillstand/ansok-

om-serveringstillstand/Serveringstillstand-for-
inbjudna/!lut/p/z1/04 Sj9CPykssyOxPLMnMzOvMAfljo8ziAwy9Ai2cDBON NOt3Qw8Q7wD3Py
8ffzDjM31wwkpiAJKG-AAjgb6BbmhigDTiHs)/dz/d5/L2dBISEvZOFBISO9nQSEh/

The alcohol law

It is extremely important that you who organize the party follow what is stated in the
alcohol law for serving alcohol. Otherwise, this can have devastating consequences for you
and our organization. For example, the penalty is imprisonment for those who serves alcohol
incorrectly. Examples of criminal serving: serving a minor, allowing visitors to bring alcohol
outside the party or location of the permit and serving someone who is noticeably
intoxicated. The serving manager of the party has the responsibility to train and educate all
staff who will serve alcohol at the party.

Guard

If the party goes on after 23:00 it is required that you have to book a guard. This is done by
the host in charge of the house at the institution where the party is held. If you do not know
who is the host at your institution, you can contact the institution management. The guard
usually costs about 1500-1800kr depending on how long the party lasts which affects the
guard's working hours. We at Konstkaren will pay this invoice, provided that you have
applied for study social funding and have been approved for this cost, which is explained
further down.

Email to the institutions
HSM: serviceexpedition@hsm.gu.se

HDK-Valand: info@akademinvaland.gu.se

Apply for study social funding

To finance your party, those who are members of Konstkaren have the opportunity to apply
for study social funding from Konstkaren. In order to apply for funding one must be a
member of Konstkaren. You can apply for money to pay the alcohol permit and the guard. In
order to receive study social funding, we have at Konstkaren has as rules that 50% of the



visitors of the party are members of Konstkaren and that the party is open to as many
students at the Faculty as possible. Application for study social funding must be made at
least 3 weeks before the event date. A little tip is to submit the application at least 1 month
before the party to be sure you get an answer in time. To use study social funding for the
purchase of alcohol is prohibited. It is not allowed to buy alcohol with study social funding
and you must finance this on your own. If you buy alcohol at Systembolaget you can return
what remains after the party and get a refund, if the packaging is still sealed and untouched.
Regarding any financial gains made in connection with sales at the party please contact us at
info@konstkaren.gu.se. Link to apply for study social funding at Konstkaren:

https://www.konstkaren.se/apply-for-funding

Booking of room and cleaning

It is important to book a location for the event well in advance. It is also very important to
book cleaning or assemble a cleaning team, for example some students working at the party
who can stay and clean thoroughly. We have received several complaints from staff at the
faculty, who state that students have sometimes been careless with the cleaning.

Email to the institutions
HSM: serviceexpedition@hsm.gu.se

HDK-Valand: info@akademinvaland.gu.se

Feel free to ask us anything if you have any questions about arranging a party!

Yours sincerely,
Konstkaren
info@konstkaren.gu.se.



